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EPP Group in the European Parliament

Rules governing traineeships at the Secretariat of the EPP Group

in the European Parliament

Article 1: General provisions

The Group of the European People's Party in the European Parliament offers

traineeships with a view to promoting the dissemination of knowledge on European

integration. A specific heading in the Group’s annual budget has been established for

traineeships.

Article 2: Aims and objectives

Traineeships are granted in order to provide practical knowledge of the activities of the

European Parliament and the EPP Group. Over the course of their traineeships, and

with the consent and under the supervision of their training officer, trainees may also

study and conduct research on topics related to the European Union.



Article 3: Members’ trainees

Trainees selected by Members of the European Parliament and who work in Members’

offices may not be considered to be trainees of the Group, and therefore fall under the

scope of the Rules1 adopted by the Bureau of the European Parliament.

Article 4: Admissible candidates and admission requirements

1. In order to be eligible for a traineeship, an applicant must:

a. in principle be a national of a Member State of the European Union or of

an applicant country;

b. in exceptional circumstances, nationals of other countries can be granted

a traineeship with the Group;

c. in principle, be a university graduate or have completed three years of

study (at least six semesters) at a university or an equivalent institute of

higher education; applicants whose degree programme obliges them to

complete a traineeship at an earlier stage in their studies may also be

considered;

d. have a thorough knowledge of one official EU language and a satisfactory

knowledge of another.

2. Applicants who have already begun a career and who are, or have been, in

gainful employment are not eligible.

1 Rules concerning Members' trainees, Decision of the Bureau of 19 April 2010



3. The Group may not grant paid traineeships to the spouses, partners, parents,

children or siblings of current EPP Group MEPs or staff members. The

Secretary-General may, however, grant unpaid traineeships to such persons.

Article 5: Application form

Applicants should send their applications, using the appropriate application form and

enclosing all the supporting documents required, to the Head of Human Resources

Unit, who will be responsible for setting up a selection board, appointing training officers

and informing successful candidates of practical arrangements for their traineeships.

Article 6: Duration of traineeships

Traineeships shall be for three months. In duly justified cases, traineeships may be

extended for an additional three months; no further extension is possible.

Article 7: Supporting documents

Before the start of their traineeship, trainees must provide:

a) a certified copy of their passport or an identity card stating their nationality;

b) an extract from their police record or a certificate of good conduct, or an equitant

document;

c) a certificate attesting that they are insured against the risk of sickness.



Article 8: Training officer

1. The training officer shall oversee the trainee’s work throughout the entire

traineeship.

2. The training officer shall inform the Human Resources Unit immediately of any

significant events occurring during the traineeship, including absences, illnesses,

etc.

3. The training officer shall draft a written assessment of the traineeship and certify

that the traineeship period was completed. The written assessment shall be kept

on file in the Human Resources Unit.

Article 9: Rights

The granting of a traineeship does not give trainees the status of a member of the

Group’s staff. It in no way constitutes a commitment by the Institution to recruit the

trainee in any capacity.

Article 10: General obligations of trainees

1. Trainees shall follow the instructions given by their training officer.

2. They shall have no power to act or speak on behalf of the Group. They shall use

the office equipment allocated to them (telephone, email and Internet access)

solely for purpose of carrying out their work as part of the traineeship.

3. They shall exercise the utmost discretion with regard to any information that

comes to their knowledge in the course of the traineeship. They shall not

disclose any document or information, in any form whatsoever, that has not been

made public to any unauthorised persons without the prior agreement of the



Group. They shall also be bound by this commitment after the end of their

traineeship.

4. Trainees must sign an agreement to respect these obligations before the start of

their traineeship.

Article 11: Remuneration

Trainees shall receive a monthly traineeship grant of EUR 1000. This amount may be

amended by decision of the competent authority of the Group.

Article 12: Mission expenses

1. During the traineeship, trainees may be sent on mission to the different places of

work of the European Parliament.

2. Only the Secretary-General of the Group is empowered to authorise missions for

trainees.

3. Trainees sent on a mission shall be eligible to receive entitlements equivalent to

those for officials and temporary agents.

Article 13: Accident and sickness insurance

Trainees must be insured against the risk of sickness. The Group shall only provide

insurance covering accidents.

Article 14: Leave

Trainees shall be entitled to two days’ leave for each completed month of their

traineeship. The training officer shall be responsible for authorising requests for leave.



Article 15: Sick leave

In the event of illness, trainees must immediately notify their training officer, who shall

then inform the Human Resources Unit. From the third day of absence, trainees must

provide a medical certificate to justify their absence.

Article 16: End of the traineeship

The traineeship shall terminate upon expiry of the period for which it was granted. The

competent authority may, however, decide to terminate a traineeship upon:

a) a reasoned request from the trainee;

b) a reasoned request from the training officer;

c) a decision of the Secretary-General, if the trainee has failed to fulfil his or her

obligations.

Article 17: Disputes

The Secretary General of the Group shall decide on disputes arising from the

application of these rules.

Article 18: Entry into force

The regulation enters into force on 1st July 2013.


